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Wicker Park Fest 

July 2 6 & 2 7, 200 8, 12:00PM ð 10:00PM  

 

Location:  Damen Avenue, Between North Avenue and Schiller. Chicago. 

Beneficiary: Wicker Park & Bucktown Chamber of Commerce 

Application Deadline:  June 15, 2008 
 

Type of Vendor: (check one) 

ǏNot-for-Profit ǏFood   

ǏMerchant/Retailer/Artist 
Companies that are for-profit and have a storefront and/or are publicly traded or have multiple offices or 

locations on a regional or national basis are required to participate at the sponsor level.  Depending on 

involvement, this level includes on-site promotion, media, benefits, preferred booth placement and entrance 

banners.  For more sponsorship information, contact: 

Tom Neubauer at tomn@bigcreekevents.com  or 312-836-4334 

 

Contact Information:  (All Information is Required) 

Are you a Chamber Member:  ǏYes  ǏNo  WPBCC Member #: 

Name of Business:               

 

Contact Name:              

 

Street Address 

 

City     State   Zip 

 

Day Phone Number                On-Site Contact Number 

 

Fax Number      Email Address 

 

FEIN Number/Illinois Business Tax Number/Social Security Number: 

 

Detailed Description of Items to be Sold/Displayed: 

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________  
 

Insurance: 

Insurance is required for all food and beverage vendors.  Insurance certificates 

MUST be submitted with application. 
 

The below information MUST be included on the insurance certificate. 

Description MUST read: 

For participation in Wicker Park Fest, to be held July 26 and July 27, on Damen Avenue 

between North Avenue and Schiller in Chicago, Illinois. 

Additionally insured MUST name: 

    City of Chicago 

 Big Creek Productions 

 Wicker Park Chamber of Commerce 

 Ravenswood Event Services 

 

mailto:tomn@bigcreekevents.com
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Fee Structure: 
 

Booth Space: (Select One) 

  
Ǐ Not-For-Profit  

Fee (per 10 x 10 space): ǏChamber Member $125.00 ǏNon-Member $150.00 
Includes $25 City Permit Fee 

 

10ôX10ô Space (Limit 2)     # of spaces______ 

 

Do you require electricity (If yes, please complete list below)? Ǐ Yes  Ǐ No 

Ǐ Festival Hours Only  $100    Ǐ Overnight $150     
 
TOTAL___________ 

 

Ǐ Artist  

Fee (per 10 x 10 space): ǏChamber Member $200.00 ǏNon-Member $350.00 
Includes $25 City Permit Fee 
 

10ôX10ô Space (Limit 2)     # of spaces______ 

 

Do you require electricity (If yes, please complete list below)? Ǐ Yes  Ǐ No 

Ǐ Festival Hours Only  $100    Ǐ Overnight $150     
 
TOTAL___________ 

 

Ǐ Merchant/Retailer 

Fee (per 10 x 10 space): ǏChamber Member $250.00 ǏNon-Member $400.00 
Includes $25 City Permit Fee 
 

10ôX10ô Space (Limit 2)     # of spaces______ 

 

Do you require electricity (If yes, please complete list below)? Ǐ Yes  Ǐ No 

Ǐ Festival Hours Only  $150    Ǐ Overnight $200     
 
TOTAL___________ 

 

 

Ǐ Food Vendor* (Food and Non-Alcoholic Beverages) 

ǏChamber Member: 

Ǐ10ôX10ô Space  $500.00   Ǐ10ôX20ô Space  $750.00 
Includes $125 City Permit Fee, and $90 Hand wash sink rental mandatory for all food vendors. 

 

ǏNon-Member: 
Ǐ10ôX10ô Space  $725.00   Ǐ10ôX20ô Space  $1025.00 
Includes $125 City Permit Fee, and $90 Hand wash sink rental mandatory for all food vendors. 
 

Do you require electricity (If yes, please complete list below) ?  Ǐ Yes  Ǐ No 

Ǐ Festival Hours Only  $250     Ǐ Overnight $300     
 
TOTAL___________ 
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Electricity : If electricity is required, it MUST be purchased from Big Creek Productionsð personal 

generators are not acceptable at any street festival. 

Desired space location is not GUARANTEED, as all booths with electricity will be grouped together 

 

Please list the items you will be using that require electricity (be specific) 
 

Item        Amps/Volts___________________ 

 

Item        Amps/Volts___________________ 

 

Item        Amps/Volts___________________ 

 

Item        Amps/Volts___________________ 

 

Item        Amps/Volts___________________ 

 

 
 

Optional Rental Equipment (To be completed by all vendors):   

ǏWill Provide Own Equipment 

ǏRental Equipment Needed 
 

10ôX 10ô Tent  $185.00 each  Quantity                      Total_________ 
 

10ôX 20ô Tent  $300.00 each  Quantity       Total_________ 
 

Tent Sides  $15.00/ 10ô side  Quantity       Total_________ 
 

8ô Table   $15.00 each  Quantity       Total_________ 
 

10ô Counter  $35.00 each  Quantity       Total_________ 
 

Chair   $5.00/ chair  Quantity       Total_________ 

 

                                                         Rental Equipment Total       $__________________ 
 

Total Fees: 
 

Event Booth Fee, Electricity, Etc.  $____________ 
 

Rental Equipment    $____________ 

 

 TOTAL        $____________ 
 

Payment: 
Applications MUST be submitted with full payment to be considered.  There are NO 

EXCEPTI ONS to this rule.  All payments will be processed regardless of your status of 

acceptance into festival. Information on refunds is located in ñRules and Regulationsò. 

Please make checks/money orders out to WICKER PARK  &  BUCKTOWN CHAMBER OF COMMERCE  

 

ǏCheck#_________         ǏMoney Order 

 

Make check payable to: Wicker Park  & Bucktown Chamber of Commerce 

Mail completed materials to:  

Wicker Park & Bucktown Chamber of Commerce,                                                                                           

1601 N. Milwaukee  Ave. 2
nd

 Floor. Chicago, Illinois, 60647 
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Materials Required: 

Your application will NOT be processed without the following information: 
 

Not-for-Profit/ Merchant/Artist:  

Ǐ Completed festival application* 
*Submission of an application does NOT automatically guarantee acceptance into the festival.  A confirmation letter 

signifies acceptance only (confirmation letters are sent out approximately 3 weeks prior to the festival) 

Ǐ Photos or slides of wares (including self-address stamped envelope to return) 

Ǐ Payment for space fees, city, license fee rentals, and electric fees 

Ǐ Certificate of insurance 

Ǐ Illinois Business (Sales) Tax Number, FEIN Number or Social Security Number  
(Please call 312-747-4747 to obtain a city of Chicago tax ID number) 

 
 

 

Food and Beverage (All of the above PLUS): 

Ǐ Copy of Summer Sanitation Certificate 

Ǐ Copy of current health inspection 

Ǐ Completed Temporary Food Vendor License Application 

Ǐ Payment for space fees, city license fee, rentals and electric fees 

 

                           Rules and Regulations 
 

1.     Contract Cancellation:  Wicker Park & Bucktown Chamber of Commerce reserves the right to cancel a vendor 

contract at any time for the good of the festival, by its sole discretion or by the direction of its clients.  Any cancellations by 

management will be refunded if vendor has followed the rules and regulations.  Cancellation or suspension because of lack 

of proper city licensing or failure to meet or maintain guidelines will not be eligible for refunds. 

2.     Exclusivity: We do not provide guaranteed exclusivity to any vendor. 

3.     Booth Placement:  We reserve the right to relocate a vendor when necessary even after the space has been assigned. 

4. Water:  Unless otherwise specified, running water is NOT provided. 

5. Electricity:   No personal or small portable generators are permitted on grounds of the event for use within your booth. 

6.     Music: The festival limits the playing of recorded or live music in your booth.  All music must be pre-approved by 

festival committee. 

7.     Laws:  Drilling in the street is not permitted.  Violators will be subject to a fine of $200 and/or space cancellation by 

Big Creek productions.  You are directly responsible for any city violated ordinances and fines. 

8.     Set-up and Tear-down:  Each vendor is responsible for setup, take down and clean up of his/her stand.  Vehicles are 

allowed on the street only for setup prior to the event and tear down once the festival closes.  You will be notified when it is 

safe to bring your vehicle on the street.  Unless otherwise noted, parking is not provided to any vendor.  Load ïin/set-up 

times are provided in the confirmation letter sent to you prior to the event.  You must remove your vehicle immediately after 

unloading your merchandise. 

9.     Trash Disposal:  Each space must be left clean throughout the event and each night.  Trash receptacles and bags will 

not be provided.  Each vendor must provide necessary trash receptacles and bags for garbage inside the booth.  Trash (in 

bags) will be picked up from the booths.  All garbage left unbagged will be subject to a fine of a $100 and/or loss of vending 

privileges. Sidewalks must be left unobstructed unless otherwise indicated. 

10.   Business Conduct:  Vendors and their employees must maintain the highest degree of professionalism in their booths 

and on event grounds at all times. 

11.   Indemnification:  Wicker Park & Bucktown Chamber of Commerce, Big Creek Productions, Ravenswood Event 

Services, and employees, related festival providers of goods and services, or any participating sponsor will NOT be 

responsible for any injury, loss, or damage that may occur to the vendor, or to the vendorôs employees or property from any 

cause whatsoever prior to, during or subsequent to the period covered by the vending contract; and the vendor signing this 

contract expressly releases all of the foresaid from, and agrees to indemnify each of them against any and all claims from 

such loss, damage or injury from participation in the event. 

12. Refund Process:  
Inclement weather or Acts of God will not result in the cancellation of the event or the refunding of your 

fees. 

 A $50 non-refundable administration fee will be applied to any cancelled application. 

 Cancellations made between May 25
th
 and June 8th will forfeit 50% of total fees paid. 

 Cancellations made after June 8th (including day of event) will NOT be entitled to a refund. 

 All denied applications will receive a full refund. 

 Vendor will be charged $30 for a returned check and cancellation of contract may result for 

charges submitted and returned as insufficient funds. 
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 All refund checks will be made out to the account holder listed on the initial payment to WPBCC, 

unless specified otherwise. 
 

 

ADDITIONAL REQUIREMENTS  FOR FOOD/BEVERAGE VENDORS: 

1.     Tents:  All tents, booths or canopies used for cooking must be made from fire retardant material.  Certificate of 

approval by approved testing laboratory certifying fire retardant shall be required and posted within the tent on-site during 

the event. 

2.     Special Waste:  All grease, charcoal, etc, must be disposed of properly ï not left in the street or poured down a sewer!  

A staff member of Big Creek Productions will review the space each night with the vendor.  If a vendor is not present, Big 

Creek Productions reserves the right to determine the cleanliness of the space. 

3.     Propane:  City of Chicago requires all propane tanks to be chained together and attached to stationary material (such 

as a post).  Big Creek Productions reserves the right to terminate any food sales until propane tanks are properly maintained. 

4.     Fire Extinguisher:  Every vending space used for cooking must have an approved fire extinguisher.  These 

extinguishers must be carbon dioxide or multi -purpose dry chemical, a minimum of twenty pounds. 

5.     Food/Beverage Sponsors:  Each year various food and beverage sponsors support this event.  Big Creek Productions 

reserves the right to dictate which products will be served.  Vendor will be notified as sponsors commit to this event.  No 

non-sponsored beverages may be served or sold.  Violations will result in cancellation of contract and loss of space and all 

fees paid. 

6. Summer Festival Food Vendor Sanitation Certificate:  A person who has completed the Summer Festival sanitation 

training for the current year must be present at the booth, with their original certificate. 

7.     Items for Sale:  Menu items are not allowed to be changed once the application has been filed.  Novelty items (i.e., t-

shirts, etc) may not be sold in the booths) 
 

 

 

 

 

 

By signing this agreement, I hereby acknowledge and accept all terms of this vendor application by which will 

be considered a legal contract between me (Vendor) and the Event Producer (Big Creek Productions and 

WPBCC) and therefore accept all terms and conditions of this agreement.  Vendor acknowledges that Big Creek 

Productions is acting as an agent for the hosting organization (WPBCC) who owns the event and at no time is 

Big Creek Productions empowered to negotiate fees, offer discounts or refunds.  Under all circumstances unless 

stated in the rules and regulations, there are no refunds. 

 

Signature        Date 

 

_________________________________    _________________ 
 

 
FOR OFFICE USE ONLY 

 

Date: ____________________       Amount: $_______________ 

Check#:__________________        Code: __________________ 

Initials: ___________________ 
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1st Flores 

           Wicker Park & Bucktown Summerfest 2007 

        Damen Avenue, between North and Schiller 

July 26 and 27, 2007 12pm until 10pm 

Tom Neubauer, Big Creek Productions 312-836-4334 
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